
 

 

 

 

 

 

 

 

 

 

 

 

CV Writing 
Workshop 

• Creating a unique and neat template 
• Vocabulary and synonyms 
• How to sell yourself on paper 
• What are employers looking for  
• Following up a CV 

How to write a 
covering letter or 

personal statement 

• Who is your audience 
• The science behind writing 
• Suitable vocabulary 
• Style and formatting 

 
How to get a job 

• How to take a pro-active approach to finding a job 
• Job searching on the internet 
• Following up applications 
• Types of roles  
• Using holiday jobs as a way to develop your future 

career. 
• How to network and get the most out of opportunities 

Practice Interviews • Each candidate is interviewed for their desired job role 
• Honest and constructive feedback is recorded and 

delivered to each pupil at the end of their interview 

Personal 
appearance & 

presentation Skills 

• The importance of first impressions 
• How to look the part 
• How to act the part 
• Conveying hidden skills and talents in to words 

 
Work Experience 

• Selected pupils interested in a sales, marketing or 
administrative environment are offered a chance to 
apply their skills in the real world 

• We can help get work experience opportunities for 
pupils in a range of disciplines using the business 
contacts we have.   

Motivating pupils can be a challenge, especially when they are focusing on 
short term objectives, rather than career prospects after school. For our key 
schools, Aspire People provide a range of enterprising activities designed to 
engage pupils with the real world. 

 

Supporting your rising  
stars with their next steps 
 


